BILL TRACKING SYSTEM

Sumimany;

PawanHans has designed this application where Vendors can Track their invoices status and

updates on Payment. Through this system you have to enter your invoice detail then only it
can be tracked.

The Process as mentioned below are mandatory and every Vendor has to follow the process
and have to submit their invoices online also. Without the copy of online receipt the hardcopy
of your invoice will not be accepted.

For any doubts/Query/Classification please contact PHL.

Werk Flow anel Process

1. Registration Page-

PHL Vendors need to register through the below link/screen by filling all the mandatory
fields. https://pawanhans.co.in/Bill%20Tracking/registation.aspx

Bill Tracking Registration

Person Name Company Name * Emad-id *

-

Zone Vendor Code PAN *
Corporate Offtice Northem Region

Western Regon Eastern Region But NA if dont have Vendor Code

GST Number * Account Number * Bank Name: *
IFSC Number Bank Address. * Contact Number
Address * Captcha IdmNOa

Subemd

Already Registered..? © .\ ~ien


https://pawanhans.co.in/Bill%20Tracking/registation.aspx

2. Forgot Password Page-
If Vendor forgets his password, Registered Email Id should be entered to receive the
password on Email.

Bill Tracking Forgot Password

Enter Registered Email-id:

Submit =0 Back

New User Register Here |

3. Login Page-
For successful Login, Registered Email ID and Password which Vendor gets on Email has

to be entered on the below screen.

Bill Tracking User Login

Email 1D:

FPassword:

Login Reset

Forgot Password?

New User Register Here |

On Successful login you will enter in the System and the first Screen will be the
Dashboard.



4. Dashboard Page-

Once the Vendor gets login, system will take the Vendor to the Dashboard page where
Vendor can see the details filled at registration time as well as Latest updates on Bills.

Logoul
Dashboard -
Company Name: Fanet E-Com Contact Numder: 7210062044
Person Name: N Bank Narme. State Bank of Inca
Vendor Code; Nioun-123 Bank AGAress:  peeqganms New Dehi 110087
View Bl (Poviod Wian ) - ————
_ Address: 3 (Basement) Incer Enciive Opposile elro Piiar No. Account Number: 1235547590012
316 Ro Road. Peera Garnil New Digine 110087
Resabrit Rrsgecing Bl 316, Rohtak A A
_ Emad 1D nchavchany@planotecomsolutions com YN SOINGZRMME
P
Pt AMBLSAC s s
8iks: 2
GST Numbar: FTRAAAALDDCOAZS
Print
To view ol mvoice(s) Chck Hary
| St No, | Rek N Ru G d On | Last Updated On | Rermaris Stotus  View
| { 4 \ \ |
1 PHL-22062016-0007 220618 140998 Repcien ReEciea View
2 RE-PHL-O1082018-0001 16-08-18 230616 1405 18 | B 5 forwardad 1o Fnance on 23 Augus! | ACceprag View
3 PHL-03062015-0004 03-05-18 06-06-18 1522.37 | Bir Pant Paa View

5. Generate Reference Number Page-

As the process your generated invoice detail needs to be filled here to generate

reference number in the system for online tracking. These process are mandatory and
you have to follow the instructions.
Vendor will have to enter all the required or Mandatory fields to get the Reference No.

Advance
Payment”

Change Pussword

Commments:

Generate Refrence Number

l

[ Seiect Zane

l Select

Invoice Number:* [ l

ml'ﬁb:' [ ]

Department;” [ Setect Depanment |

Choose Files | No fle chosen

File foemas maust be g pad and pg

| ety thiat e imvoics numbes and date mentionsd has been venified and is aocurate

Sobami



6. Print Bills Page-
After generating the Reference Number, you have to take print out and enclose the
same with your Invoice Hard Copy.

Do ¢

Print Bill Detall Logout
Reference
Number:* [PrL-23082018-0009
Suberession Detad
Viow Bilts (Partod Wise) Invoice Number:  INV-2013 Invoice Amount: 15000
mjeced il Reference Advance
Number: PHL-29062018-0009 Payment: Yes
Change Passeord
PO Numbar: PO-250818 Comments: Test bl for loader
Zone: Northam Region

Department: Vighanos

Entry Date: 2906-18
Vendor Code: Nkurg-120
Invoice Date: 29-06-18

Print

7. Submission Details Page-
Now, you have to fill the Bill submission method, where you have to select the method
(By Post, Courier, By Hand) through with you have submitted the invoice Hard copy to

Bill Submission Detail
Logout
Reference {
. {PHL-29082018-0008 ]
invoice Date> peT'xu_}ZEHB ]
{Period Wise) S 5
j Mode= ij.l Counes ]
it [ ]
Courier r
Compary:* l ]

Submi



8. View Bill (Period Wise)-

Generated Bills and their status can be viewed with the help of filtering on the below
screen.

View Bills (Period Wise)
Logous
From Date:(1" Apit ) i To Date; — PO Number:
Invoice Number: Reference Number: Invoice Status:
| | | [~23rr‘. 1- J
Resubmi Rejected Flls Search Rese!
Submitted 1 Accepted |l Reecze [l In-Process il Cuery il Pac
Ry 1 T [ ) = -3 T T T
bsl'o, PO Number Reference No, Invoice No. ‘:‘."’.:::: g‘:l:k. Invoice Status Remindar le
PO- PHL-29082018- ) — 29-08- — =
' | 200818 | ooos INV:2018 | 15000 ia Ret. no. generated View BINStats

View BINStatus

Accepted by 2 e

INV-0S08 20000 < . View Bl Status

9. Invoice Detail Page-
You can see the specific Bill details by clicking on the View Button of the above screen.

Invoice Detail o

Invoice Number: 1234 Advance
Payment: No
PO Number: 1234
Comments: Test by Puneet

Reference

‘
]
| : A Number- PHL-22082018-0007 Zone: Corparate Office
Invoice Date: 0.08-18 Departmaent: HRD
Invoice Amount. 100000 Invoice Status: Rejected

Reference Date: 220818

Print
SrNo.  Remarks Submitted By Dl-
1 EWGIWETEWT User 30-08-18 1535
P fsaie Jser 30-08-18 15 35
b 120134546 56 30-06-18 1532

: Teatng 12745 Uges J0-08-18 1531




10. Resubmit Rejected Bills Page-

In case, If Any Bill gets rejected, You have to resubmit the rejected Bill by following the

same procedure.

Generate Refrence Number

Sutymession Detall

View Bifts (Penod Wise)

Change Password

11.Change Password Page-

Resubmit Rejected Bill
Logout

Reference Reject
Number:* [»Rc!crcnr_c Numbee— Remark:" [ ]

Invoice
PO Number:” [ Number:” [ ]
Invoice Date:" [ AmountINR): [ J
Zome!" l—SrAﬂ.(! Zone—

Department:” [.-Seect Department— |
Advance
Payment.” [ Sedect | Choose Files | No fle chosen

File format must be g, pes and png
Commnants:

{ centify that the Invaice number and date mentioned has been verfied and 15 accurate
You can change your current Password from the below screen.
Change Password
Logout

Dashboard

Generte Refrence Number

Prial Beis

Sutirission Detail

View Bibs {Porod Wise)

Old Password:” l

New Password:” [

Confirm

Password:* [

Submit




